
When you add an entry in a division that requires documentation,  you’ll see this 

message.   Keep adding entries until you are ready to check out. 

 

 

If this is your first entry, you’ll see this pop up: 

 

 

The documents that are required for Youth Exhibitors are the Release of Liability and Exhibitor Eligibility 

Forms.  Make sure you have your documents ready.   “Okay, let’s continue” button.  If you do not have 

your documents, click “I don’t want to do this”.  Your entry will be cancelled.  Come back into the system 

when you have your documents with you. 

Santa Cruz County Fair Livestock - File Upload Instructions - 8/6/2021



If you do click the “continue” button,  you’ll see this page.  You must upload both files in order to move 

on.   

 

Once your required forms are uploaded, you can add more entries or Continue to the next step.   

You’ll have an opportunity to review your entries and make changes as necessary.  Use the Check-Out 

button to finish and pay entry fees if applicable. 

 



You’ll see this screen. By typing “yes” at the bottom of the screen and clicking Submit you agree to the 

statements listed here. 

 

If you need to upload documents for your entry (e.g., Bill of Sale, Registration Papers, Proof of 

Ownership, etc.), you can do it here by clicking the Upload Files button.   If you don’t have your 

documents handy, you can sign out without uploading your files.   Go the blue button in the upper right 

corner that says “Hello, your name” and click on the down arrow to Sign Out. 

 

    

  



If you click Upload Files, you’ll be presented with a page like this.  For the Market Goat entry, the bill of 

sale and medication statement documents are required.  If you’ve already uploaded your files, you will 

see  a link to view them on the right of the screen.  If you uploaded the wrong document, you can delete 

it here and then upload the correct document.   

 

 

If you have trouble getting your forms uploaded, you can email them to 

santacruzlivestockcommittee@gmail.com and we’ll upload them for you. 

 

 

mailto:santacruzlivestockcommittee@gmail.com


If you need to upload files that were not uploaded when you entered your livestock, you can go it by 

going back into the system.  Once you have verified that your registration information is correct, you will 

see this page.  Click on View/Print transactions made by this Exhibitor. 

 

 

The next page you’ll see is this.  Use the Upload Files button upload your forms and/or documents. 

 

After you have clicked Upload Files, you’ll see this page.  Make sure that the Division that is shown is the 

one for which you have documents to upload.  If it is not, click Next.  If you have no documents to 

upload after all, click Next until you get to Done.    If it is the correct division, click Choose File and select 

the file from your computer that you want to upload.  Next click the Upload button. 

 

 

 


